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DAVENTRY

DISTRICT COUNCIL




Daventry District Council

Lodge Road, Daventry, Northamptonshire NN11 4FP


Application form for Business Rate Relief for:

· Small Businesses

Privacy Statement

Non-Domestic Rates

Why we collect information about you

We collect and hold information about you and your business to administer and collect Non-Domestic Rates, including the assessment of your entitlement to reliefs and / or exemptions.

We will ask you for your contact information and use this to contact you about your Non-Domestic Rates account.

Who is processing my data?

All personal data held is processed in accordance with the General Data Protection Regulations. The Data Controller / Processor for the information outlined in this privacy statement is Daventry District Council.

How will we use the information we hold about you?

We will collect information about you for the:

· Administration and collection of Non-Domestic Rates;

· Where the processing is necessary to comply with legal obligations, for example the prevention or detection of crime including fraud;

· To protect public funds.

What is the basis for us to process your data?

The basis for processing the data is:

· Our legal obligation under the following legislation:

  - Non-Domestic Rates Regulations

  - Local Government Finance Act 1998

· The prevention / detection of crime, including false representation in accordance with the Fraud Act 2006.
Who we will share your information with

We will only share information with other organisations where it is necessary, either to comply with a legal obligation, or where permitted under the Data Protection Legislation, for example where sharing is necessary for us to carry out the Non-Domestic Rates function or if there is a public interest to do so such as the prevention and / or detection of crime. This could include the need to disclose sensitive or confidential information to other organisations.

We may share information that is given to us with other organisations that inspect or handle public funds to prevent and detect fraud including:

· Department for Housing, Communities and Local Government

· HM Revenues and Customs

· National Audit Office

· Cabinet Office

· The Police

· Other Local Authorities

The Cabinet Office is responsible for the National Fraud Initiative which carries out data matching exercises by comparing computer records between public and sector bodies to prevent and detect fraud.
Computerised data matching allows us to identify inconsistencies between the sets of records that need investigating. 

Other ways we may use your details

We may also use our customer details within the council for

· Collecting debts owed to the council 

We may also share your information with enforcement agents and / or debt management organisations engaged by us and the courts in relation to outstanding money owed. 

How long do we keep your records?

We will only keep your information for the minimum period necessary, The information outlined in this privacy statement will be kept after all action on your account has finished and the period required by the council for legal or audit purposes has passed. All information will be held securely and will be securely destroyed when it is no longer required.

What are your rights?

If at any point you believe the information the Council holds is incorrect you may request to see this information and have it corrected or deleted. If you wish to raise a complaint on how we have handled your personal data, you can contact our Data Protection Officer who will investigate the matter. Our Data Protection Officer is Gillian Kennedy and you can contact her by email at dataprotection@daventrydc.gov.uk .

How to make a complaint

If you are not satisfied with how we are looking after your information or believe we are processing your personal data not in accordance with the law you can complain to Information Commissioner’s Office (ICO).

All information you provide is held in accordance with our Information Charter and in line with Data Protection Legislation. Our Information Charter can be viewed online here www.daventrydc.gov.uk/informationcharter .

Part A and C: Must be completed in all cases.

Please return the application form in full to the above address. Do not remove any pages.

If you occupy a non-domestic property and it is in the valuation rating list, then the occupier is liable for rates.

No occupier should assume that they will not have business rates to pay; however the business rates scheme does have a number of different types of relief that can reduce the burden on businesses and organisations,

If you have any queries please contact this office via:

Email


rates@daventrydc.gov.uk 
Telephone

01327 871100


.

	Name of the occupier
	

	Trading name 


	

	Address of the property to which this application relates

	

	Business rates account number 

	   3  0   __  __  __  __  __  __  __

	Contact name

Address for correspondence

(if different to above)
	

	Home address (if sole trader)
	

	Daytime telephone number
Email address


	

	Please state the purpose or
objective of the organisation


	



Business can claim up to 100% small business rates relief, depending on the rateable value of the property.
We award small business relief on a sliding scale. If your business qualifies, and has a rateable value of £12,00 or less, you can get a 100% reduction off your bill. If the rateable value is between £12,001 and £15,000 it will be calculated on a sliding scale. Small business rate relief is calculated on a daily basis.
To qualify:

· Your main occupied property must have a rateable value below £15,000 or

· Additional occupied properties must have a rateable vale below £2,900 and the total rateable value of all these added together must be below £20,000.

If you qualify, the reduction will be made against the business rates account of your main property only.

We will automatically calculate bills using the small multiplier for occupied businesses with a rateable value below £51,000.

You will not qualify for small business rates relief if you already receive mandatory charity, or mandatory rural rate relief. This is because you cannot receive more than one type of relief. 

	Which financial year(s) do you want to

apply for Small Business Rates Relief?


	

	Do you occupy / have you occupied any other business premises for the period you are claiming relief for?

If ‘YES’ please provide the addresses of the other business premises


	YES / NO





PART A – To be completed by all organisations





PART B – To be completed if claiming small business rate relief (SBR)








Please read this section carefully before you sign and date it.





I declare that the information I have given on this form is correct and complete.





I understand that if I give information or evidence that is incorrect or incomplete, you may take action against me. This may include court action.





I agree that you will use the information I have provided to process my application for Business Rates Relief. You may check some of the information with other sources as allowed by the law.





I know that I must let the Revenues Team at Daventry District Council know in writing about any change in my circumstances which may affect my claim.














Signed ------------------------------------------------------------------------------------





Print Name -------------------------------------------------------------------------------





Position held in organisation ---------------------------------------------------------





Date -------------------------------------------------





It is a criminal offence to give false information.





PART C – 	Declaration please read and sign this section
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